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Reduced Course Load Request Form 

REDUCED COURSE LOAD 
F-1 Student Regulations requires F-1 or J-1 students to be enrolled full-time (8 units for master’s and 12 units for 
bachelor’s). If you are not enrolled full-time, the Center for International Education(CIE) must approve and document 
(in advance) the reason that you are not enrolled full time.

An F-1 student must complete and submit this form (along with any additional supporting documentation) to the 
Center for International Education prior to the semester start date or dropping below full time status.  

In some limited circumstances, an F-1 student can be authorized to take less than a full course load, but still be 
considered to be maintaining their F-1 immigration status. Further information regarding Reduced Course Load 
requirements is available on our RCL webpage. 
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Documentation 
CIE will accept documentation in the form of memos on department letterhead or email from the 
official school email address. Documentation can be submitted directly to cie@csueastbay.edu. 

Academic Reasons- documentation must come from your academic advisor or faculty member confirming you 
qualify for an academic reason to be less than full time. This documentation needs to be specific and detailed. 

You are required to submit 
1. Completed and Signed RCL Form
2. Documentation from your academic advisor or faculty member verifying your academic reason for being 

enrolled less than full time

Medical Reasons- You are required to submit a letter from a licensed, U.S. medical doctor, licensed clinical 
psychologist, or doctor of osteopathy recommending a reduced course load due to illness or a medical condition. 
This letter must be on letterhead, must specify the time period and the recommended enrollment (part time or non-
enrollment) for the specified time period. 

You are required to submit 
1. Completed and Signed RCL Form
2. Letter from your U.S. Licensed medical doctor. Letter does not need to state the specific medical condition 

but needs to state you have a medical condition that prevents you from enrolling full time.

Completion of Academic Program Requirements- If this is your last semester; you must submit documentation 
from your academic advisor(s). 
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