


FACULTY PROFILE INSTRUCTIONS 2 

Navigate to �Z�P�V�S �'�B�D�V�M�U�Z��Profile  

�������*�O���U�I�F���T�F�D�U�J�P�O���/ �F�X���$�P�O�U�F�O�U����V�O�E�F�S���4�U�B�S�U�J�O�H���1�B�H�F����$�M�J�D�L���U�I�F���J�O�E�F�Y���M�J�O�L��

�������'�B�D�V�M�U�Z���1�S�P�G�J�M�F�T���B�S�F���M�J�T�U�F�E���C�Z���M�B�T�U���O�B�N�F�����6�O�E�F�S���'�B�D�V�M�U�Z���1�S�P�G�J�M�F�T����F�Y�Q�B�O�E���U�I�F���B�D�D�P�S�E�J�P�O���X�J�U�I��
�U�I�F���G�J�S�T�U���M�F�U�U�F�S���P�G���Z�P�V�S���M�B�T�U���O�B�N�F��

������ �-�P�D�B�U�F���Z�P�V�S���O�B�N�F���U�I�F�O���T�F�M�F�D�U���J�U��



FACULTY PROFILE INSTRUCTIONS 3 

�������5�P���F�E�J�U���Z�P�V�S���'�B�D�V�M�U�Z���1�S�P�G�J�M�F����D�M�J�D�L���U�I�F���&�E�J�U���U�B�C��

Update the Facult y Profile Information 

������ �5�I�F���3�F�E���4�U�B�S�T���S�F�Q�S�F�T�F�O�U���U�I�F���S�F�R�V�J�S�F�E���G�J�F�M�E�T�����.�B�L�F���T�V�S�F���B�M�M���U�I�F���S�F�R�V�J�S�F�E���G�J�F�M�E�T���B�S�F���D�P�S�S�F�D�U������
�/�P�U�F�����5�I�F�S�F���X�J�M�M���O�P�U���C�F���B�O���P�Q�U�J�P�O���U�P���J�O�Q�V�U���Z�P�V�S���D�P�V�S�T�F�T���B�T���U�I�F�Z���B�S�F���B�V�U�P�N�B�U�J�D�B�M�M�Z��
�Q�P�Q�V�M�B�U�F�E����



FACULTY PROFILE INSTRUCTIONS 4 

To Upload your Curriculum Vitae in PD F or Word form at 

Note: You must have an electronic version your Curriculum Vitae to complete this step. 

���� �5�P���V�Q�M�P�B�E���Z�P�V�S���7�J�U�B�F����D�M�J�D�L���P�O���$�I�P�P�T�F���'�J�M�F��

���� �*�O���U�I�F���S�J�H�I�U���O�B�W�J�H�B�U�J�P�O���X�J�O�E�P�X����T�F�M�F�D�U���U�I�F���6�Q�M�P�B�E���U�B�C

������ �%�S�B�H���B�O�E���E�S�P�Q���Z�P�V�S���7�J�U�B�F���J�O���U�I�F���C�P�Y���P�S���D�M�J�D�L���P�O���D�I�P�P�T�F���U�P���C�S�P�X�T�F���G�P�S���J�U���P�O���Z�P�V�S���M�P�D�B�M
�N�B�D�I�J�O�F��



FACULTY PROFILE INSTRUCTIONS 5 

������ �5�P���T�F�M�F�D�U���B���Q�M�B�D�F�N�F�O�U���G�P�M�E�F�S���G�P�S���Z�P�V���7�J�U�B�F����T�F�M�F�D�U���Q�S�P�G�J�M�F��

������ �4�D�S�P�M�M���U�P���U�I�F���C�P�U�U�P�N���B�O�E���T�F�M�F�D�U���U�I�F���M�B�T�U���Q�B�H�F

�������4�F�M�F�D�U���U�I�F���W�J�U�B�F���G�P�M�E�F�S



FACULTY PROFILE INSTRUCTIONS 6 

�������5�I�F���W�J�U�B�F���I�B�T���T�V�D�D�F�T�T�G�V�M�M�Z���C�F�F�O���B�E�E�F�E��

���������4�F�M�F�D�U���$�I�P�P�T�F���J�O���U�I�F���U�P�Q���S�J�H�I�U���I�B�O�E���D�P�S�O�F�S

������ �4�F�M�F�D�U���Z�P�V�S���E�F�Q�B�S�U�N�F�O�U�h�T���G�P�M�E�F�S



FACULTY PROFILE INSTRUCTIONS 7 

To Upload your  Faculty  Image 

Note: Photos uploaded to the faculty profile pages must comply with local, state, and federal statutes, including but 
not limited to laws concerning decency, privacy, and copyright. Only portraits of faculty members will  be accepted – 
logos, icons, avatars, and graphics are not acceptable. 

Note: The profile image size should be (147x197) pixels. 

�������$�M�J�D�L���U�I�F���$�I�P�P�T�F���'�J�M�F���C�V�U�U�P�O���O�F�Y�U���U�P���1�S�P�G�J�M�F���*�N�B�H�F

������ �*�O���U�I�F���M�F�G�U���O�B�W�J�H�B�U�J�P�O���X�J�O�E�P�X����T�F�M�F�D�U���U�I�F���V�Q�M�P�B�E���U�B�C



FACULTY PROFILE INSTRUCTIONS 8 

�������4�F�M�F�D�U���G�J�M�F�T���G�P�M�E�F�S����	�D�M�J�D�L���P�O���G�P�M�E�F�S���O�P�U���U�I�F���S�B�E�J�P���C�V�U�U�P�O�

������ �4�F�M�F�D�U���U�I�F���J�N�B�H�F���G�P�M�E�F�S����	�D�M�J�D�L���P�O���G�P�M�E�F�S���O�P�U���U�I�F���S�B�E�J�P���C�V�U�U�P�O�

������ �4�F�M�F�D�U���Z�P�V�S���E�F�Q�B�S�U�N�F�O�U�h�T���G�P�M�E�F�S����	�D�M�J�D�L���P�O���G�P�M�E�F�S���O�P�U���U�I�F���S�B�E�J�P���C�V�U�U�P�O�

������ �4�F�M�F�D�U���$�I�P�P�T�F

������ �4�F�M�F�D�U���1�S�P�G�J�M�F�T
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Publish  your Faculty  Profile  

���������4�F�M�F�D�U���1�S�F�W�J�F�X���%�S�B�G�U

�������"�G�U�F�S���Q�S�F�W�J�F�X�J�O�H���X�I�B�U���U�I�F���Q�B�H�F���X�J�M�M���M�P�P�L���M�J�L�F����T�F�M�F�D�U���4�V�C�N�J�U

�������&�O�U�F�S���D�P�N�N�F�O�U�T���G�P�S���D�I�B�O�H�F�T���N�B�E�F

�������$�M�J�D�L���P�O���$�I�F�D�L���$�P�O�U�F�O�U�������4�V�C�N�J�U��



 You have successfully updated and published your faculty profile! 

����FACULTY PROFILE INSTRUCTIONS 

�������"�G�U�F�S���Q�S�F�W�J�F�X�J�O�H���X�I�B�U���U�I�F���Q�B�H�F���X�J�M�M���M�P�P�L���M�J�L�F����T�F�M�F�D�U���1�V�C�M�J�T�I

������ �5�I�F���E�F�G�B�V�M�U���T�F�U�U�J�O�H�T���T�I�P�V�M�E���I�B�W�F���F�W�F�S�Z�U�I�J�O�H���D�I�F�D�L�F�E

������ �$�M�J�D�L���P�O���4�V�C�N�J�U
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