
 
Sample mid semester check-in 

Dear Site Supervisor, 
 
It is time to start thinking about the mid semester check-in with your intern.   

 
Internship sites are encouraged to schedule mid semester check-ins with their intern. Having a mid semester 
check-in allows internship sites to have a moment to reflect and give feedback to interns which allows time for 
adjustments to be made if necessary. 


